
ACCESS TO GOVERNMENT DATA 
 

Beltrami County Sheriff’s Office: 
This document is required by Minnesota Statutes, section 13.03, subdivision 2(b). 
 
Access to Public Data 
The Data Practices Act (Minnesota Statutes, Chapter 13) presumes that all government data is public 
unless a state or federal law says the data is not public. Government data is a term that means all data a 
government entity has created, collected, stored or maintained. 
 
You have the right to view (inspect) the public data, free of charge, which the Sheriff’s Office maintains. 
You also have the right to obtain copies of public data. 
 
If an individual wishes to request public data, the Beltrami County Sheriff’s Office normal business hours 
are: Monday – Friday 7:00am-4:30pm (closed Holidays). 
 
How to Make a Data Request 
To look at or request copies of data, make your request to the Records Department at the Law 
Enforcement Center.  You may use the “Data Request Form”. A written request is encouraged for 
requested data. 
 
***You are not required to identify yourself or explain the reason for your data request for public data. 
Please be advised that if we do not understand your request and have no way to contact you, we may 
not be able to process your request*** 
 
Data Request Response from the Records Department 
If we do not have the data, we will notify you as soon as reasonably possible (if contact information is 
provided) 
 
If we have the data, but the data is not public, we will notify you as soon as reasonably possible and 
state the reason for the data not being public (if contact information is provided). In such cases if the 
data is classified as private and it is about you, you will be given access to it upon presentation of proper 
identification. If the data is private and NOT about you, you will only be given access if you have a 
written informed consent from the data subject, a court order grants you access, or there is a federal or 
state statute that permits you to have access. 
 
If we have the data, and the data is public, we will respond to your request appropriately within a 
reasonable amount of time by doing one of the following; 

Arrange a date and time to inspect data at no cost  
or  
Provide you with copies of the data within a reasonable amount of time, once arrangements are 
made to pay any fees for copies. 

 
Requests for Summary Data 
The Beltrami County Sheriff’s Office may agree to prepare summary data if the requestor agrees to pay 
the cost of preparing the data. Summary data are statistical records or reports that are prepared by 
removing all identified from private of confidential data on individuals.  
Fees 



The Beltrami County Sheriff’s Office charges members of the public for copies of government data. 
These charges are authorized under Minnesota Statutes, section 13.03, subdivision 3(c) and have been 
approved by the County Board. 
 
 We do not charge for copies if the cost is less than 5 pages and there is no cost to view data 

Copies of written data cost is $.25 per page for more than 5 pages 
 CDs (photos and statements are placed on these) - $5.00 per CD 
 Postage - $1.00 - $2.00 depending upon the size of mailer  

  Basic Research Rate - $35.00/hour (minimum ¼ hour)  
 Transcription fee for transcribing statements or 911 calls - $35.00/hour (minimum ¼ hour) 

DVDs (Digital ally, future body camera video) - $6.00 plus research rate  
We may require an advanced payment on large requests before copies are made. 
 
If you ask us to mail the data we may charge you postage and handling fees. 
 
Beltrami County Sheriff’s Office 
Records Department 
613 Minnesota Ave NW 
Bemidji, MN 56601 
Phone Number: 218-333-4187 
 
Please fill out the ‘Data Request Form’ and forward the Beltrami County Sheriff’s Office:  
 
To send ‘Data Request Form’ by Fax: 218-333-4271 
To send ‘Data Request Form’ by Email: beltrami.records@co.beltrami.mn.us 
To send ‘Data Request Form’ by Mail: Attn: Records, 613 Minnesota Ave NW, Bemidji, MN 56601 
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